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TO : THE C I T Y  COliNCIL 
FROM: THE CITY P!ANAGER'S O F F I C E  

COUNCIL E4EETING DATE 
J u l y  20, 1988 

SUBJECT: APPROVE CLASS SPEC1 FICATIGNS FOR ASSISTANT STREET SSPERIMTENDENT AND ESTAELISH 
SALAR? RARGES F02 ASSISTANT STREET SUPERINTENDENT AS3 STREET SUPERINTENDENT 

P R E P A R E D  BY: 

RECONMENDED 

A s s i s t a n t  Ci ty  Manager 

ITION: That the C i t y  Council approve the c r a s s  
spec  i f i  ca t i 011 f o r  Ass i s  t a n t  S t r e e t  Superi  n t endec t  
and  es tab1 ish the a p p r o p r i a t e  s a l a r y  range -for 
t h i s  p o s i t i o n .  

BACKGROWID I NFORMAT I ON : ' c l i t h  the approva l  of the 2988i89 Operat ing Budge t ,  
t he  C i t y  Council authori ;ed the upgrading of  one 
of  the t h r e e  S t r e e t  Supe rv i so r  p ,os i t ions  t o  an 
A s s i s t a n t  S t r e e t  Supe r in t enden t .  T h e  a t t a ched  

o rgan i za t i on  c h a r t  shows the pew o r g a n i z a t i o n a l  s t r u c t u r e  o f  the S t r e e t  
Div is ion .  

At tached  for  Councii approval  i s  the j o b  
s p e c i f i c a t i o n  f o r  the p o s i t i o n  o f  A s s i s t a n t  S t r e e t  Supe r in t enden t .  Eecause of 
the a d m i n i s t r a t i v e  and supervisrjry r e s p o n s i b i l i t i e s  o f  t h i s  p o s i t i o n ,  i t  i s  
recommended t h a t  i t  be c l a s s i f i e d  as  a Mid-Management p o s i t i o n .  The 
recommended s a l a r y ,  based on s a l a r i e s  i n  p l a c e  p r i o r  on J u l y  I ,  1988, i s  a s  
fol1 ows : 

A B C D E 
ASSISTANT 
STREET SUPERINTENDENT $2 ,362 .48  $2,480.6: $2 ,604 .24  $2,734.87 $2,871.61 

R e s p e c t f u l l y  submi t t ed ,  

Y e r r y  L .  Glenn 
A s s i s t a n t  C i t y  Manager 

J L G  : br 

A t  tachmen t 

TXTA.07A COUNC395 
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RESOLUT I Cr.! NO. 88-92 

A RESOLUTIOP! OF T2E L O D I  C I T Y  COC:?IC!L 
AP?SO’v’!i:G CLASS SPECIFICATIONS FOP, ASSISTAMT STREET SU?ER:NTEMDENT AND 

ESTA8iISHING THE S A L  ’ q R Y  RANGE FCR ASSISTANT STREET SUPERINTEliDENT 

R E S X \ i ’ E D ,  t h a t  the C i t y  Counci l  of the C i t y  of t o d i  does  he reby  a p p r o v e  
c i a s s  s p e c i f i c a t i o n s  f o r  A s s i s t a n t  S t r e e t  S u p e r i n t e n d e n t  as shown on E x h i b i t  A 
a t t a c h e d  h e r e t o  and t h e r e b y  made a p a r t  h e r e o f .  

B E  I T  FURTHER RESOLVEC t h a t  t h e  C i t y  Counci l  o f  the C i t y  o f  Lodi d o e s  
he reby  e s t a b l i s h  s a l a r y  r a n g e  f o r  A s s i s t a n t  S t r e e t  S u p e r i n t e n d e n t ,  e f f e c t i v e  
J u l y  11, 1988 a s  f o l l o w s :  

Dated: Ju ly  20, 1988 

I hereby c e r t i f y  t h a t  R e s o l u t i o n  IJo. 82-92 was passed  and a d o p t e d  by the  
C i t y  Council  o f  the C i t y  o f  Lodi i n  a r e g u l a r  m e e t i n g  h e l d  J u l y  20 ,  1988 
by the f o l l o w i n g  v o t e :  

Ayes : Counci l  Members - O l s o n ,  Re id ,  S n i d e r  anti P i n k e r t o n  (Mayor) 

>Joe s : Counci l  Members - None 

Absent :  Counci l  Meiiibers - Hinchman 

C i t y  C l e r k  

88- 92 
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ASSISTANT STREET SUPERINTENDEN? 

DEFINITION 

P l j n s ,  z s s igns ,  s u p e r v i s e s  and reviews t h e  work o f  t h e  S t r e e t  D iv i s ion  

SQpervi s o r s  and maintenance crews i r! the  c o n s t r u c t i o n  and inaint.enance 

of s t r e i t s ,  alleys, storm sewer f a c i j i t i e s ,  s i dewa lks  and C i t y  landscape  

a r e a s .  Responsible f o r  s t r e e t  sweeping, t r e e  main tenance ,  weed aba tement ,  
ai;d maintenance of t r a f f i c  con t ro l  dev i  c e s  ~ 

a s s i s t s  i n  a d m i n i s t r a t i v e  d u t i e s .  

Coord ina t e s  f i  el d crews,  

DISTINGUISHING CHARACTERISTICS 

Thi s  i s  a Mid-Management l e v e i  p o s i t i o n  i n  the  S t r e e t  D iv i s ion  o f  the  
Pub l i c  Works Department. T h i s  pos i tSon  o v e r s e e s  s u p e r v i s o r y  s t a f f  i n  

t h e  S t r e e t  Div is ion  and r e p o r t s  d i r e c t l y  t o  t h e  S t r e e t  Supe r in t enden t .  

I t  i s  d i s t i ngu i shed  from t h e  s u p e r v i s o r  c l a s s  by i t s  greater  involvement  

i n  po l i cy  making and goal s e t t i n g  r e s p o n s i b i l i t i e s .  

SUPERVISION RECEIVED AND EXERCISED 

Receives general  d i r e c t i o n  from S t r e e t  S u p e r i n t e n d e n t .  

Exerc i ses  general  d i r e c t i o n  over S t r e e t  D iv i s ion  Superv iso i - s  and f i e l d  

maintenance crews. 

EXAMPLE OF DUTIES - Dut i e s  may i n c l u d e ,  b u t  a r e  n o t  l i m i t e d  t o ,  the  

f o l  1 owi ng : 

Assist S t r e e t  Super in tendent  w i t h  l o n g  range  p l ann jng  and o r g a n i z a t i o n ;  

d i r e c t i o n ,  and review of o p e r a t i o n s ,  development and implementat ion o f  

Divis ion  g o a l s ,  o b j e c t i v e s ,  p o l i c i e s ,  and p r i o r i t i e s .  

t I 
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A s s j s t s  with p r epa ra t i on  and a d m i n i s t r a t i o n  of t h e  Div is jor , s  budget .  

Assmes r e s p o n s i b i l  j t y  f o r  a v a r i e t y  o f  personnel  a c t i o n s  i n c f u d i n s  

performance e v a l u a t i o n ,  t r a i n i n g ,  and d i s c i p l  i n a r y  a c t i o n s .  

A s s i s t s  in  t h e  p r e p a r a t i o n  of the  S t r e e t  D iv i s ion  budget  and annual 

r e p o r t  - 

A s s i s t s  i n  p l ann ing ,  o rgan i z ing ,  and s u p e r v i s i n g  c o n s t r u c t i o n  and 

maintenance of s t r e e t s ,  a l l e y s ,  and storiii sewer f a c i l i t i e s ;  s t r e e t  

c l e a n i n g ;  p a i n t i n g  of t r a f f i c  con t ro l  1 eaends and cu rbs ;  i n s t a l  1 a t i o n  

and maintenance of  t r a f f i c  con t ro l  d e v i c e s ,  C i t y  t r ees ,  parkways and 
easements;  d i r e c t s  t h e  weed abatement program; and p rov ides  t e c h n i c a l  

adv i ce  on s torm sewer f a c i l i t i e s  regard ing  o p e r a t i o n .  

P rov ides  f o r  t r a i n i n g  and development of D i v i s i o n  employees. 

P r epa re s  b i l l i n g s  and e s t i m a t e s  f o r  repa’ r  and c o n s t r u c t i o n  work 

performed by C i ty  f o r c e s .  

A s s i s t s  with t e c h n i c a l  r e p o r t s  of ; t r e e t  D iv i s ion  a c t i v i t i e s ;  

e v a l u a t e s ,  p l ans  and programs an e f f e c t i v e  system f o r  p r e v e n t i v e  

maintenance of roadways, s torm sewer f a c i l i t i e s ,  and t r a f f i c  c o n t r o l  

devi ses. 

Makes recommendations f o r  improvement and c o n s t r u c t i o n  of  s t r e e t  and 

s torm sewer f a c i l i t i e s .  

A s s i s t s  i n  admin i s t e r i ng  landscape  c o n t r a c t s  f o r  P u b l i c  Works 

f a c i l i t i e s ,  s t r e e t  medians, well s i t e s ,  pumping s t a t i o n s ,  park ing  

l o t s ,  and C i t y  b u i l d i n g s .  
---sl?cr 1 
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Assists in  t h e  p r e p a r a t i o n  o f  formal work  s chedu le  programs f o r  S t r e e t  

D iv i s ' l on  i n  t r e e  maintenance and remova: and z t r e e t ,  a l l e y ,  s i dewa lk ,  

and paric-ing i o t  maintenance.  

I n s p e c t s  work o f  s t r e e t  crews f o r  conformance w i t h  p l a n s  and 
speci  f i c a t ;  o n s  - 

I n s u r e s  ar! adequate  i nventory  of ma te r i  a1 s , s u p p l  i es, p a r t s ,  and 
equipment f o r  the D i v i s i o n ' s  t o t a l  work program. 

A s s i s t s  i n  more d i f f i c u l t  c i t i z e n  conp:a in t s  and p u b l i c  r e l a t i o n  

m a t t e r s  - 

Performs r e l a t e d  d u t i e s  as  r equ i r ed .  

QUALIFICATIONS 

Knowledge o f :  

M a t e r i a l s ,  methods, t o o l s ,  and equipment used i n  c o n s t r u c t i o n ,  
ope ra t i on ,  and maintenance o f  s t r e e t  sys tems ,  s torm sewer 
f a c i  1 j t i e s ,  t r a f f i c  con t ro l  d e v i s e s ,  h e r b i c i d e s ,  i n s e c t i c i d e s ,  

t r e e  and landscape  maintenance. 

Related P u b l i c  Works o p e r a t i o n s ,  p a r t i c u l a r l y  e l e c t r i c ,  wa t e r  
d i s t r i b u t i o n  sys tem,  and sewage c o l l e c t i o n  and d isposa l  as t h e y  

r e l a t e  t o  s t r e e t  c o n s t r u c t i o n  work.  

Report w r i t i n g  t e chn iques .  

Basic  municipal account ing  and budget ing  p r a c t i c e s .  

P r i n c i p l e s  of management and s u p e r v i s i o n .  

Sa fe ty  p r i n c i p l e s ,  p r a c t i c e s ,  and procedures .  
. _  
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A b i l i t y  L t o :  

P lan ,  o rgan i ze ,  a s s i g n ,  and s u p e r v i s e  t h e  work of c o n s t r u c t i o n  

and maintenance crews. 

Analyze D i v i s i o n ' s  o p e r a t i o n s ,  and r ecomend  improvements. 

Analyze and i n t e r p r e t  Federal  and S t a t e  r e g u l a t i o n s  p e r t a i n i n g  t o  

s t r e e t  systems,  and s torm water  d i s c h a r g e s .  

Es t ab l i sh  coope ra t i ve  pub1 i c  r e l a t i o n s  w i t h  employees, c o n t r a c t o r s ,  

t h o  general p u b l i c ,  and o f f i c i a l s  of o t h e r  government a g e n c i e s .  

Est imate j ob  c o s t s  and keep n e a t  and a c c u r a t e  r e c o r d s .  

Organize and conduct  D iv i s ion  t r a i n i n g  programs. 

Read and i n t e r p r e t  p t a n s , s p e c i f i c a t i o n s ,  and  diagrams used i n  the 

design and c o n s t r u c t i o n  of  s t r e e t s  and s torm d r a i n s .  

P I  an and coo rd ina t e  personnel  and equipment ass ignments  on j o i n t  

p r o j e c t s  w i t h  other and d i v i s i o n s  and depar tments .  

Experience and Educat ion 

Any combination o f  expe r i ence  and educa t i on  t h a t  would l i k e l y  

produce t he  qua1 i f y i n g  knowledge and ab i  1 i t y .  

combination is:  

A t y p i c a l  
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Assists 
0 i v s i on 
?nd park 

n the preparation of formal work schedule programs for Street 
in tree maintenance and removal, and street, alley, sidewalk, 
ng lot maintenance. 

Inspects work of street crews for conformance with plans and 
specifications. 

Insures an adeauate inventory of materials, supplies, parts, and 
equipment for the Division's t o t a l  work program. 

Assists in more difficult citizen complaints and public relation 
matters. 

Performs related duties as required- 

QUALI FICATIOHS 

Know1 edge of: 

Materials, methods, tools, and equipment used in construction, 
operation, and maintenance of s t r e e t  systems, storm sewer 

facilities, traffic control devises, herbicides, insecticides, 
tree and landscape maintenance. 

Related Public Works operations, particularly electric 
distribution system, and sewage col 1 ecti OR and di spcsa 
relate to street construction work. 

water 
as they 

Report writing techniques. 

Basic municipal accounting and budgeting practices. 

Principles of management and supervision. 

Safety pri ncj pl es , practices , and procedures - 
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A b i l i t y  t o :  

Plan,  organize ,  assign, and s u p e r v i s e  t h e  work o f  c o n s t r u c t i o n  

?.(Id maintenance crews. 

Analyze D i v i s i o n ' s  o p e r a t i o n s ,  a n d  recommend improvements 

Analyze and i n t e r p r e t  Federal  and S t a t e  r e g u l a t i o n s  p e r t a i n i n g  t o  

s t r e e t  systems,  and s torm water  d i s c h a r g e s .  

Establish coopc ra t i ve  p u b l i c  r e l a t i o n s  w i t h  employees, c o n t r a c t o r s ,  

the  general  p u b l i c ,  and o f f i c i a l s  of other government agenc i e s .  

Estimate job  c o s t s  and keep n e a t  and accurate r eco rds .  

Organize and conduct  D iv i s ion  t r a i n i n g  programs 

Read and in te rpre t  pl a n s  , s p e c i  f i c a t i  ons ,  and diagrams used i n  t h e  

design and c o n s t r u c t i o n  of s t r ee t s  and s to rm d r a i n s .  

Plan and coo rd ina t e  personnel  and equipment ass ignments  on j o i n t  

p r o j e c t s  with o t h e r  and d i v i s i o n s  and depar tments .  

EhDeri 2nce and Educat ion 

Any cornbi n a t i  on of expe r i  enci. and educa t i  on t h a t  woul d 1 i kel y 

produce t he  quai i f y i  ng know1 edge and ab i  1 i t y  . 
combination is: 

A t y p i  c a l  

. . .  .. . .. . 



Possess ion  of a v a l i d  C 

t h e  Department o f  Motor 

t h i s  p o s i t i o n .  
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ExD2r-i ence 

Five yea r s  o f  i n c r e a s i n g  r e s p o n s i b i l i t y  i n  c o n s t r u c t i o n  and 

maintenance o f  s t r e e t  systems and o t h e r  PuS l i , c  Works a c t i v i t i e s ,  

two yea r s  of hinich were i n  a superv isc :y  c a p a c i t y .  

Education : 

Completion o f  high school or  t h e  e q u i v a l e n t .  

Licenses and Cer t i  f i c a t e s  

ass I Ca 

Vehi cl  e s  

i f o r n i a  Driverls License  i s sued  by 

w i th in  s i x  ( 6 )  months a f t e r  ajsuming 

_. .. . - . -- . -  . -. - .,...I...__ _, ,. . ,. . . . . . . . . . . 
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